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Promoting market access for South African agriculture http://www.namc.co.za

Experience & Skills:

National Diploma/ Degree in Administration or equivalent. 1-2 years’ experience in Performance information
reporting, Advanced communication and interpersonal skills. Computer literacy and problem Solving skills.

Stakeholder management and presentation and facilitation skills.

Knowledge:
Knowledge of the MAP Act. Knowledge and understanding of DPME and National Treasury Legislations

governing organisational Performance Information.

The successful candidate will be expected to amongst others:

e Assistin coordinating and facilitating the Strategic Planning Sessions annually.

o Coordinate the drafting of Strategic Plans and Annual Performance Plan.

o Coordinating the drafting of NAMC quarterly reports and compilation of the portfolio of evidence.

e Report on deviations from the set targets.

o Facilitate the submission of Performance Information Reports and Strategic documents to Mancom, Audit &
Risk Committee, Council and the Minister for approval.

o Present the reports and strategic documents at the relevant committees.

o Ensure compliance to National Treasury & Department of Planning Monitoring and Evaluation.

e Report on a quarterly basis to the Monitoring & Evaluation Committee.

e Report on a quarterly basis to the Technical Implementation Forum.

o Facilitate the Performance Information audits and respond to audit queries.

o Ensure that NAMC compliance with reporting timeframes as required by legislation.

e Reportany issues, new developments regarding performance Information to the CEO or other relevant parties.

Council Members: Mr. A. Petersen (Chairperson), Ms. T. Ntshangase (Deputy Chairperson), Prof. A. Jooste, Mr. S.J. Mhlaba, Ms. F.
Mkile, Ms. N. Mokose, Ms. S. Naidoo, Mr. G. Schutte and Dr. S.T. Xaba




To apply for the position, please forward the relevant Job Application Form which is available on our
website to hrrecruitment@namc.co.za closing date: 26 November 2021. If you have not been contacted

within one month of the closing date, please note that your application was unsuccessful.
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